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CAREER OPPORTUNITIES 

Movit Products Limited (MPL) is a leading Quality Cosmetics Manufacturing Company 

in Africa with operations in Uganda, Kenya, Tanzania, Zambia, Rwanda, Burundi, 

Democratic Republic of Congo and South Sudan. Movit Products Limited manufactures 

healthy beauty hair, skin and nail care products aimed at empowering every person to 

face life with confidence. As part of our new strategic journey 2017-2020, we are 

expanding our operations and strengthening our structures to meet our customers' 

needs. We seek to recruit competent persons to fill the following vacant positions. 

1. Internal Audit Manager (01) 
2. Human Capital Manager (01) 
3. Assistant Store Manager (01) 
4. Compliance Supervisor (01) 
5. Quality Analysts (02) 
6. Fleet Maintenance Supervisor (01) 
7. Information Technology Specialists (03) 
8. Sales Supervisors (02) 
9. Brand Marketing Supervisors (02) 
10. Brand Marketing Executives (02) 

11. Sales Representatives (05) 
12. Stores Officers (05) 
13. Fork Lift Operators (02) 

 

How to apply: 
a) Please log on to our website https://movit.co.ug/careers 
b) Check details of the position you would like to apply for (Key Responsibilities and 

Person Specifications); and 
c) Download the MPL Job Application Form, fill it and send it as an attachment to 

hr@movit.co.ug (Not more than 1MBs). Please quote the name of the job title in the 
subject line. 
 

Closing date will be 1st December 2017. 

 

Note: While we thank all applicants for their interest in working with Movit Products 

Limited, Only shortlisted applicants will be contacted. 

 

https://movit.co.ug/jobs.php
mailto:hr@movit.co.ug
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DETAILS OF EACH POSITION 

 

1. Job Title: Internal Audit Manager (1 position) 
Duty station: Head Office, Kampala 
Reports to:  Managing Director  
 
Job summary:  
The Internal Audit Manager will provide an independent assessment of the quality of 
internal controls, Risk management and governance processes of Movit Products 
Limited. 
 
Key Duties and Responsibilities: 

1. Responsible for planning, executing, and managing a comprehensive risk based 
audit Plan for Movit Products Limited (MPL). 

2. Supervise and ensure the efficiency of the auditing team to achieve the internal 
audit objective. 

3. Develop and implement internal auditing policies, procedures, programs, 
controls, and mechanisms to prevent or mitigate risks of loss to the company. 

4. Review departmental functions and activities to determine the nature of 
operations and adequacy of the system of control to achieve established 
objectives. 

5. Advise top management on internal control matters and current company status 
in terms of risks. 

6. Coordinate the internal audit effort with those of the company’s external 
auditors. 

7. Carry out annual risk assessment before formulation of the annual audit plan. 
8. Carry out consultative work and fraud investigations from management. 

 
Required qualifications, experience and skills 

1. The ideal candidate should hold Masters in Accounting or Finance 
2. Profession Certification in ACCA or CPA is a must. 
3. Comprehensive Knowledge on Internal Audit, COSO, internal controls, 

Compliance and risk management. 
4. Audit Techniques ( Work programs, tests, sampling, documentations and reports ) 
5. Good knowledge of ERP systems (Oracle and SAP) 
6. High degree of objectivity, integrity , Confidentiality and strong business skills 
7. Experience in the development and implementation of standards, procedures and 

guidelines to support operational processes and systems. 
8. Must have ability to exercise independent judgment in planning, organizing, 

performing systems analyst tasks and setting priorities of tasks among multiple 
assigned projects. 

9. Works on extremely complex problems where analysis of situations or data 
requires an evaluation of intangible variance factors. Exercise independent 
judgment in developing methods, techniques and evaluation criterion for 
obtaining results. 
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Job Title: Human Capital Manager (01) 
Reporting to: Director Human Capital & Shared Services 
Duty Station: Kampala 
 
Job Summary: 
The Human Capital Management Manager will drive the people agenda, policies and 
procedures and offer support in enhancing organisational culture that yields 
productivity among Movit Products Limited employees.  
 
Key Duties and Responsibilities: 

2. Develop annual work plans to drive the achievement of the company’s strategic 
objectives through its human resources 

3. Develop, review and update human resource policies and procedures in line with 
regulatory and professional standards to guide all human resource management 
processes 

4. Lead the process of recruitment, selection and onboarding of key talent for the 
business in line policy and best practice to meet the human resource needs for all 
the company's directorates  

5. Drive organisation development initiatives to ensure that the structures 
consistently support strategic objectives and lead the change management 
process for ownership 

6. Drive employee relations initiatives by providing advisory service to functional 
heads and supervisors on employee relations matters  to ensure their effective 
management and handling escalated issues 

7. Coordinate the leave management process to ensure that the company is 
compliant with statutory and professional standards while maintaining capacity 
to deliver on its operations. 

8. Ensure that the Human Resource Management Information systems is 
maintained with up to date and accurate information. 

9. Manage staff medical scheme. 
10. Manage staff welfare 
11. Manage staff records and filling 
12. Conduct HC people agenda surveys 
13. Manage payroll 
14. Carry out all HR administrative functions as required by the office 

 
Required qualifications, experience and skills 

1. The ideal candidate should hold Postgraduate qualification in Human Resource 
Management 

2. A bachelor’s degree in Human Resources Management or Industrial Psychology.  
3. Qualification in CIPD will be added advantage. 
4. At least five years’ experience in general Human Resource administration / 

practice in a busy business environment. 
5. Enrolled member in the Human Resources Managers Association. 
6. Detailed knowledge and understanding of the present employment legislation, 

payroll management and ERP software application.   
7. Advanced computer literacy skills (word, excel and power point) with the ability 

to do analysis of data and generate reports. 
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8. Knowledge on change management; excellent analytical and strategic skills along 
with business acumen consulting skills. 

9. Excellent leadership, supervisory, team building, problem solving , budgeting and 
negotiation skills. 

10. Excellent interpersonal skills, ability to prioritize work, excellent organizational 
skills, and initiative to improve processes. 

 
Job Title: Assistant Store Manager (01) 
Reporting To: Stores Manager 
Duty Station: Kampala Uganda 
 
Job Summary 
The Assistant Manager Stores will be responsible for ensuring efficient and effective 
management of the company stores including raw materials, packing materials and 
finished goods. 
 
Key duties and Responsibilities 

1. The incumbent will offer support in managing all operations of the stores 
department; 

2. Establish and implement procedures and guidelines on storage, stock control 
distribution and logistics management in accordance with departmental plans; 

3. Coordinate and supervise order processing in the stores, including planning and 
allocation of work schedules in accordance with the stores management manual; 

4. Plan and organize periodic cycle counts and stocking exercises to provide 
accountability; 

5. The incumbent will maintain products and raw materials categorization into 
unique product classifications in the Store; 

6. Maintain records and documentation of all materials/ goods received and issued; 
7. Generate, analyze and report on stock positions and consumption patterns for the 

entire raw materials/ product range; 
8. Maintain the safety and hygiene in storage and handling of stocks in line with 

storage standards; and  
9. Perform any other related tasks that may be assigned. 

 
Qualifications, Skills and Experience 

1. The ideal candidate for the Assistant Manager Stores position must hold a 
Bachelor’s degree in Procurement and Stores Management or any Business 
related course from a recognized university; 

2. A minimum of 4 years of relevant professional experience in Stores Management; 
3. Working knowledge of ERP System is an added advantage; 
4. Ability to independently plan and execute complex tasks while addressing daily 

management details and remaining organized and focused; 
5. Ability to assess problems and develop solutions; and  
6. Excellent interpersonal communication skills and excellent organization skills 
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Job Title: Compliance Supervisor (01) 
Reporting to: Compliance Manager 
Duty Station: Head Office 
 
Job Summary 
The Compliance Supervisor will Support Compliance Manager to implement MPL risk 
management framework through compliance and other risk management processes. 
 
Key Duties and Responsibilities 

1. Plan, direct, coordinate, administer and supervises the activities of the 
Compliance Team 

2. Ensure  internal control systems are followed per the compliance check list in all 
business operations & departments 

3. Thoroughly review salesmen reports in timely manner. 
4. Follow up on the accountability report for all company pretty cash transactions 
5. Review monthly reports for the agents accurately and timely. 
6. Carry out company compliance risk assessments/ field investigations for all 

business operations & departments 
7. Maintain an updated risk register 
8. Regular report on compliance management issues and any breaches 
9. Promote a culture of compliance management and control throughout the 

company 
10. Ensuring timely completion of compliance activities e.g review of creditors, 

debtors, Ensure the pretty cash transactions are reviewed in both ERP system 
and physical documents for compliance with procedures on a daily basis. 

11. Regularly review the ERP exceptional reports and timely report any 
inconsistencies noted 

 
Qualifications, Skills and Experience 

1. Bachelor’s Degree (honors) in Finance/Accounting or in any other business 
related courses from a recognized university 

2. Must possess a professional certification in CPA- Level 2 
3. Must have minimum  accounting work experience of 2 years  
4. Excellent Computer skills 
5. Ability to meet schedules and deadlines. 
6. Strong skills in leadership and problem solving. 
7. Excellent organizational, analytical and interpersonal skills.  
8. Strong verbal and written communication skills.  
9. Self-motivated and team player 
10. High level of integrity & confidentiality   
11. Must have good communication skills.  
12. Ability to persuade others to adhere to standards. 
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1. Job Title: Quality Analysts (02 positions) 
Duty station: Head Office, Kampala 
Reports to: Quality Control Manager 
 
Job summary: 
The Quality Analyst will mainly ensure that quality standards are maintained during the 
entire production processes. 
 
Key Duties and Responsibilities: 

 Routinely monitor and audit key production process to ensure that quality is 
maintained at all control points; 

 Sample finished products to test quality parameters; 

 Actively participate in the establishment of product quality standards & 
procedures; 

 Approve quality standards of packaging materials, raw materials and water 
samples; 

 Maintain the laboratory in accordance with required standards 
 
Required qualifications, experience and skills 

 The ideal candidate for the Movit Products Limited (MPL) Quality Analyst career 
opportunity  must hold a bachelor’s degree in Industrial and Analytical chemistry 
from a recognized university; 

 Excellent technical writing, oral and sound organizational & planning skills with 
solid attention to details; 

 Ability to work within a team; 

 An understanding and knowledge of all regulatory requirements with regard to 
the production of chemical products; 

 Ability to keep confidentiality of mixing formulas at all times; 

 Excellent problem solving and analytical skills; 

 Ability to work independently, self-directed and solutions-oriented. 
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Job Title: Fleet Maintenance Supervisor (01) 
Reporting To: Transport Manager 
Duty Station: Kampala Uganda 
 
Job Summary 
The Supervisor Maintenance (Automotive) will carry out mechanical maintenance 
activities on all company vehicles. 
 
Key Duties and Responsibilities 

1. In charge of inspecting vehicles in fleet and document requirements for repairs or 
maintenance 

2. Offering technical advice and resolution on mechanics related concerns 
3. Routinely inspect completed works and observe operations to ensure 

conformance to sound mechanical conditions and safety standards 
4. Preparing specifications, requisitions and follow-up procurements of vehicle 

parts and servicing 
5. Developing safety procedures and coordinating the vehicle maintenance and 

service schedules 
6. Attending to and documenting any vehicle breakdowns or accidents 
7. Work closely with contracted firms to ensure high standards of motor vehicle 

repair and maintenance 
8. Conduct routine checks and inspection on all vehicles in the fleet 
9. Conducting weekly tool inventory and report losses or damage 
10. Training drivers in simple diagnostics, troubleshooting and mechanical 

maintenance 
11. Reporting all vehicle/fleet maintenance issues to supervisor 

 
Qualifications, Skills and Experience 

1. The applicant should preferably hold a Diploma or an Honours Bachelor’s Degree 
in Automotive Engineering obtained from a recognized university / Institution 

2. Minimum of at least 4 years’ experience in a similar role from  busy organization  
3. Good automotive diagnostic skills 
4. Proficiency in auto mechanics 
5. Possess a clean and valid driving permit 
6. Ability to accurately ascertain vehicle maintenance, service and repair needs 
7. Excellent communication skills 
8. Good problem solving and analytical skills 
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Job Title: Information Technology Specialists (03)  
Reporting to: ERP Systems Administrator 
Duty Station: Head Office 
 
Job Summary: 
The IT Specialist is responsible for the analysis, design, configuration & support of the 
ERP areas to meet the business needs of Movit Products Limited in any of the following 
modules; Finance , Human Capital, Sales & Distribution, Material management and 
Production Planning. The job holder will Work closely with the end users to deliver, 
maintain, troubleshoot and enhance ERP functionality. 
Key Responsibilities & Duties  

1. Designing ERP solutions for at least two modules in areas of Finance, Human 
Capital, Sales & Distribution, Material management or Production Planning 
modules of ERP. 

2. Train the champions/users of respective modules in Finance, Human Capital, 
Sales & Distribution, Material management or Production Planning. 

3. Conduct/ participate and give guidance during  user requirements gathering, 
blueprinting & documentation designing 

4. Ensure compliance to existing, and development of required data and reporting 
standards.  

5. Support production configuration and assist in functional change requests. 
6. Support business implementations by sharing best practice like configuration 

skills. 
7. Take full charge of user requirements, problem resolutions and process 

modeling.  
8. Perform initial testing of problem fixes, change request, enhancements, and new 

functionality.  
9. Work with the Service Desk to facilitate incident & problem resolution.  
10. Weekly submission of activities log in ERP Support Structure to ERP System 

Administrator. 
11. Participate in ERP release upgrade or new functionality / enhancement 

assessments and make recommendations.  
12. Develop functional specifications and work with BASIS and ABAP personnel 

resources to complete object development and testing.  
13. Prepare and  publish functional/technical specifications document 

 
Qualifications, experience and skills: 

1. The suitable candidate should be in possession of at least a Degree in any 
Business related course coupled with solid experience in IT Governance.  

2. ERP Certification in either Oracle or SAP will be an added advantage. 
3. Minimum of 2 years’ experience working with ERP in Finance, Human Capital, 

Production planning, Materials management or sales distribution domains. 
4. Should have configuration knowledge of Ugandan and regional tax requirements.  
5. Ability to work in a team Strong supervisory, coaching Knowledge of using 

Solution Manager for managing projects and change management. 
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Job Title: Sales Supervisors (02 Positions) 
Duty station: Head Office/Field 
Reports to:  National Sales Manager 
 
Job Summary 
Supervise the sales activities of the sales representatives. 
 
Key Duties and Responsibilities 

1. Leading, directing and motivating the sales team assigned to ensure that the set 
targets are meet. 

2. Ensure that the set sales strategies are being followed. 
3. Identify and generate new sales opportunities in the assigned area. 
4. Handle customer issues, resolution and communicate escalated issues to the 

office of the National Sales Manager. 
5. Evaluate the performance of the assigned sale representatives. 
6. Mentor, train and coach the assigned sales representatives on key sales skills. 
7. Follow up on the given debts and the payment plans. 
8. Manage the key administrative operational challenges of the sales representatives 

in the field. 
 
Qualifications, experience and skills 

1. Holding a Bachelor’s Degree in Business Administration. 
2. High level of flexibility in terms of working times and travels. 
3. High levels of stress management.  
4. Excellent leadership skills. 
5. High Level of integrity  
6. Customer Service, Client Relationships,  and negotiating skills  
7. Excellent Product Knowledge 

 
Job Title: Brand Marketing Supervisor (02) 
Duty station: Head Office/Field 
Reports to:  Brand Manager 
 
Job Summary:  
The Brand Marketing Supervisor will mainly coordinate all the brand marketing 
activities in the different units 
 
Key Duties and Responsibilities 

1. Organize all the brand marketing activities in the different units 
2. Mentor and supervise teams to a successful execution of brand marketing 

programs such as trade fairs, end-user demonstrations and promotions. 
3. Supervise and plan for all brand events & promotions 
4. Actively participate in the development of the Local and Export marketing 

campaigns. 
5. Support in the management of the brand advertising budget, Media proposal 

assessments, contract renewals and reviewing monitoring agency reports 
6. Assist in the management of the brand advertising budget, Media proposal 

assessments, contract renewals and review of the monitoring agency reports. 
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7. Routinely analyze market research information & competition trends 
 
Qualifications, Skills and Experience:  

1. The Brand Marketing Supervisor should hold a bachelor’s degree with a bias in 
Marketing 

2. Professional qualification like CIMA is an added advantage 
3. One to two years’ experience working with market research, FMCG Company and 

R&D 
4. Excellent communication & collaboration skills 
5. Proven marketing leadership & ability to influence cross-functional teams 
6. High degree of Professionalism 
7. Good Customer care & relationship skills 

 
 
Job Title: Brand Marketing Executives (02 Positions) 
Duty station: Field  
Reports to:  Brand Marketing Supervisors 
 
Job Summary: Execution of all planned brand activities in line with the set 
implementation guidelines. 
 
Key Duties and Responsibilities:  

1. Increase brand impression, perception and awareness in order to increase brand 
product sales. 

2. Execute brand marketing activities to increase brand market shares 
3. Conduct and document market research on latest trends in changing consumer 

tastes and market share trends. 
4. Analyze, assess and evaluate competitor’s product, their brand issues, activities 

and make necessary brand positioning recommendations. 
5. Direct sell of brand products to current and prospective customers. 

6. Carry out marketing campaigns to promote company products at different fora 
such as university bazaar, beauty pageants, sport’s events 

 
Qualifications, Skills and Experience; 

1. Must possess a Bachelor’s Degree in Marketing or Business related field with a 
bias in marketing.  

2. Strong analytical, verbal and oral communication skills. 
3. Interpersonal and relationship building skills. 
4. Ability to adapt to changes quickly. 
5. Ability to deal effectively with a wide range of age groups 
6. Excellent social networking skills 
7. Strong confident personality 
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Job Title: Sales Representatives (05 Positions) 
Duty station: Field  
Reports to:  Regional Sales Supervisors 
 
Job Summary: Growing sales revenues and manage clientele relationship 
 
Key Duties and Responsibilities:  

1. Sell company products  to current and perspective customers 
2. Achieve maximum sales profitability by ensuring close of sales 
3. Develop and maintain business  relationships with current customers and 

potential customers  
4. Collect required field information ( about competition, market conditions)  
5. Follow-up on payment collections  
6. Expedite the resolution of customer complaints with the supervisors  
7. Implement the sales strategies and plans.  
8. Providing product awareness/knowledge to customers. 

 
 
Qualifications, Skills and Experience; 

1. Minimum of a Diploma or Bachelors' degree in any business related field  
2. Proven track record of a high degree of  integrity  
3. Professionalism and courteous at all times 
4. Excellent Customer Care. 
5. Excellent Communication Skills 
6. Excellent product knowledge  
7. Result Oriented and ability to meet all set deadlines& targets 

 
Job Title: Stores Officer (05) 
Reporting to: Stores Supervisor 
Duty Station: Head Office 
 
Job Summary: The Stores officer is the primary stock control person and functions 
store keeper. He/she ensures proper information is provided to update stock 
management systems with a view of increasing efficiency and minimizing costs. 
 
Key Duties and Responsibilities:   

1. The incumbent receives, counts, records and stores all finished products, raw 
materials and all other stock materials; 

2. The Store Clerk keeps an accurate record of all raw material and finished product 
received and taken from the store; 

3. Receiving and  filling of all orders; and  
4. Ensures that the store is clean and highly organized.  

 
Qualifications, Skills and Experience:   

1. The ideal candidate for the Store Clerk position should at least hold an Advanced 
Level Certificate of Uganda (UACE); 

2. A minimum of two years working experience in a busy organization preferably in 
Stores; 
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3. Excellent interpersonal skills; 
4. Show commitment to work within a team environment; 
5. Keen attention to detail; 
6. Excellent communication skills; 
7. Good time management skills; 
8. Ability to work under minimal supervision; and  
9. High degree of flexibility, initiative and confidentiality. 

 
Job Title: Fork Lift Operator (02) 
Reporting To: Transport Manager 
Duty Station: Kampala Uganda 
 
Job Summary 
The job holder will be responsible for loading /unloading materials and deliveries to and 
from storage areas, loading docks and Trucks. 
 
Key Duties and Responsibilities 

1. Unload materials and merchandise from incoming vehicles and stack them to 
assigned places 

2. Locate and move stock of products to pallets or crates for storage or Loading to 
outgoing field vehicles 

3. Identify damages and report shortages or quality deficiencies 
4. Transport raw materials to production workstations 
5. Inspect machinery to determine the need for repairs and guarantee safety by 

performing regular maintenance 
6. Keep updated records of inventory and activity logs 
7. Help maintain a safe and orderly environment of the facilities 

 
Qualifications, Skills and Experience 

1. Minimum of ‘O’  Level certificate of Education 
2. 5 years proven experience as forklift operator in busy industry  
3. Attention to detail and familiarity with industrial/manufacturing equipment 
4. Excellent physical condition and coordination 
5. Valid driving License of G class to operate forklifts 


